Instructions on How to Apply Online for A Public Defender

Step 1: Go to berkeleycountysc.gov website.
Step 2: Click on Clerk of Courts.
Step 3: Click on Forms and Documents.
Step 4: Scroll down and click on the Indigent Attorney Form.
Step 5: Print out Form.
Step 6: Fill out the Form. When filling out the information on the form, you will need to put Berkeley County, Juvenile’s Name, and Case Number(s). If you do not have your case number(s), you will need to contact the Solicitor’s Office at 843-719-4529. 
Question 1: If you answer: Yes, you will need to indicate how much per month you bring home (do not put how much you make hourly). 
Question 2: If it does not apply to you, put N/A. 
Question 3: If you have children under age 18, list each dependent (child). 
Example 1:
	Name
	Age
	Relationship
	Amount of Support

	Child name 1
	5 years 
	Child
	100.00 a month



Question 4: Answer: yes or no. 
(e.) Any other sources? If you receive any other type of income, such as, child support, disability, etc. If you answer yes to (e.), in the table below, you would list the source of income you receive in the last twelve (12) months.
	Example:
	Source of Income
	Amount

	Military retirement
	10000.00



Questions 5-8: Answer: yes or no. 
Step 7: Sign and date the application. The application must be notarized. 
Step 8: Mail the application to P.O. Box 219, Moncks Corner, SC 29461 along with a $40 non-refundable money order or cashier check made payable to Berkeley County Clerk of Court. 
Include your most up-to-date contact information, phone number and mailing address, on the money order or cashier check.  You will also need to send in a copy of your ID with the payment. 
If you do not want to mail in your application, you may drop off your application in the Family Court bin at the front of the Berkeley County Courthouse located at 300-B California Avenue or drop it in the drive thru on Jail Street behind the Courthouse will also accept the application. 
Step 9: Please Complete the Juvenile Information Sheet
[bookmark: _GoBack]Step 10: Your letter of approval or denial will be mailed to you in seven (7) to ten (10) business days along with your receipt for the $40. 




