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Revised 10/2019 

INSTRUCTIONS FOR 4% LEGAL RESIDENCE APPLICATION 

FOR ANY QUESTIONS SUBMIT AN EMAIL TO webrps@berkeleycountysc.gov  OR CALL THE BERKELEY COUNTY REAL PROPERTY 

SERVICES (ASSESSOR) OFFICE AT 843-719-4061 

GENERAL INFORMATION 

➢ All questions must be answered completely and all required documents/proof must be supplied 
o Incomplete application or those missing documents/proof will not be processed 

➢ Provide a written explanation if information/documents are not available 

o We will perform further research and verification and contact you if necessary 

➢ If married, your spouse must sign and provide all required documentation even if he or she has no ownership of the 

property  

➢ Do not email or fax the completed application, original signatures are required 

MINIMUM REQUIRED DOCUMENTATION 

ASSESSORS OFFICE MAY REQUEST ADDITIONAL INFORMATION 

➢ 1040 US Individual Income Tax Returns – Redacted copy of the first 2 pages and Schedule A, Schedule C, Schedule 1, 

Schedule E and Form 8829, if applicable.   

➢ State of SC Department of Revenue Individual Income Tax Return (SC1040) – Redacted copy of the first 3 pages and 

any non-resident state tax returns, if applicable. 

(The form for your electronic filing and signature is NOT considered the first page of your tax returns) 
RETURNS MUST BE THE MOST RECENT AND HAVE THE ADDRESS IN WHICH THE APPLICATION IS BEING FILED 

(Example below for how and what to redact on your tax returns, leaving last 4 of social security numbers) 

If you purchase your home within a new tax year, you will be required to submit a copy of your tax return 

the following year. (Ex.; home purchased in 2019, submit tax return in 2020 showing new legal residence 

address for the 2019 tax year)  
o Returns for both owner-occupant AND spouse must be supplied, regardless of your filing status. 

o If you have filed an extension, provide a copy of Form 4868. Your completed returns will be required once you 

file. 

 

 

 

 

 

➢ Copy of social security card, Active US Passport, US Permanent Resident Card, US Naturalization Certificate or I-797 form 

➢ SC Driver’s License OR SC Identification card(s) with current address for owner occupant AND spouse  

➢ All SC motor vehicle registrations showing current address for owner occupant AND spouse 

➢ Utility Bill from electric AND water/sewer company  

(Ex.; Berkeley Electric Co-Op, SCE&G, Santee Cooper, BCWSA, City of Goose Creek Water, or Charleston Water Systems) 

➢ If separated or divorced: provide copy of court recorded separate support & maintenance agreement or divorce decree 

➢ Additional documentation must be provided where applicable 

o i.e. copies of trusts, contract of sale, operating agreement for LLC’s etc.  

FOR ACTIVE DUTY MILITARY AND SPOUSES ONLY- ADDITIONAL INFORMATION REQUIRED- Copy of current Leave and Earnings 

Statement (LES), and SC or Current Driver’s License regardless of where licensed. 
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